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AI tools can help you become a clearer, more confident writer by offering 

explanations, examples, feedback, and alternatives.

But AI should support your writing, not replace it. Ethical use means 

using AI to improve your skills, not to complete assignments for you.
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What AI can and cannot do for writing?

AI can help with:

• Understanding assignment instructions

• Brainstorming ideas and outlines

• Improving clarity, organisation, and flow

• Rewriting text for conciseness or tone

• Checking grammar and readability

• Offering examples or models to learn from

• Suggesting vocabulary or synonyms

• Turning bullet points into drafts (which you then rewrite)

• Explaining feedback on your writing

AI cannot replace:

• Your critical thinking

• Your interpretation of academic sources

• Your research and reading

• Your ability to analyse and argue

• Your responsibility to produce original work

• Your understanding of what you submit

AI is a writing assistant, not a writer.
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Step-by-step: how to us AI for writing support

1 Use AI to clarify the assignment

Before writing, ask:

• “Explain this assignment in simpler terms.”

• “What are the key tasks I must complete?”

• “What does ‘critical analysis’ mean in this context?”

This helps you start confidently and avoid mistakes.
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2 Brainstorm ideas (but don’t copy)

Use AI to expand your thinking:

• “Give me 5 angles I could explore for an essay on guest loyalty.”

• “What theories relate to employee motivation?”

You must choose, evaluate, and verify ideas before using them.

3 Create an outline

An outline helps structure your argument:

• “Create a clear outline for a 1,500-word essay on sustainability in 

luxury hotels.”

• “Give me three possible structures for this research question.”

Modify the structure based on your own reasoning.

4 Improve your draft

Paste your writing and ask for specific help:

• “Rewrite this paragraph to make it clearer and more concise, without 

adding new ideas.”

• “Give me feedback on the structure of this introduction.”

• “Suggest ways to strengthen my argument.”

Ensure the ideas remain yours — not replaced by AI’s.
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5 Check grammar, tone and flow

AI can help polish your writing, similar to a grammar checker:

• “Check this paragraph for grammar and clarity.”

• “Make this text more formal and academic.”

• “Simplify this sentence while keeping the meaning.”

Always reread carefully after edits.

6 Ask for examples (not final answers)

AI can demonstrate how something should look, without doing your 

assignment:

• “Give me an example of a topic sentence for an essay about 

innovation in hospitality.”

• “Show me how to paraphrase a sentence ethically.”

• “Provide an example of a transition between paragraphs.”

Use examples as learning tools, not content for submission.
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7 Summarise your own notes

To respect copyright:

• You may ask AI to summarise notes you wrote yourself

• Do not paste full articles, book chapters, or copyrighted texts

Example prompt:

“Summarise these notes in bullet points for my literature review: [insert 

your notes].”

8 Reflect on feedback

Ask AI to help interpret instructor comments:

• “Explain what is meant by ‘improve cohesion between paragraphs.’”

• “How can I address feedback about lack of critical discussion?”

This supports deeper learning and revision.AI can help you decode 

instructor comments.
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Example: Using AI Ethically in a Literature Review

Task:

Write a 1,200-word essay on service quality.

Ethical AI use includes:

• Clarifying SERVQUAL dimensions

• Asking for sample introductions (not using them)Using AI to improve 

grammar and tone

• Checking structure and coherence

• Summarising your notes

• Asking for help paraphrasing properly

Unethical AI use includes:

• Asking AI to write the essay

• Using AI-generated citations

• Copying entire paragraphs into your final submission

• Relying on AI instead of reading sources
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Tips & Tricks

Always evaluate AI suggestions before using them

Keep your own voice — rewrite everything in your style

Combine AI support with peer-reviewed sources

Keep track of how you used AI (transparency)

Use AI early in the process, not at the last minute

If AI output seems too perfect or overly generic, rewrite or discard 

it

More information here:
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AI writing support checklist

Checklist item Done?

I understand the assignment instructions 

I used AI for brainstorming or outlining only 

I verified all facts and concepts 

I rewrote AI suggestions in my own voice 

I did not ask AI to write my assignment 

I checked tone, clarity, and grammar ethically 

My final submission reflects my own thinking 
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